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Budgeting and Forecasting with Oracle Financials Cloud

Executive Overview

Budgeting and forecasting are integral aspects of robust financial management.
Customers need to be able to prepare and update budgets and forecasts as efficiently as
possible, in many cases using a prior year’s or quarter’s actual financial results as an input
to the budgeting process. Customers also need to be able to measure financial

performance against budget and forecast data on an as-needed basis.

Customers pursue a wide variety of budgeting methods, from simple spreadsheets to
complex budget distribution processes. This paper highlights the common approaches
and recommends best practices for managing your budgeting and forecasting process in
conjunction with the day-to-day financial management you perform using Oracle

Financials Cloud
The main approaches to budgeting and forecasting under consideration are:
¢ Budgeting with Oracle Hyperion Planning and Budgeting Cloud
e Budgeting with Oracle Hyperion Planning
e Budgeting with other applications
e Budgeting directly in spreadsheets

For each of these approaches, this paper discusses the best practices for leveraging a prior
yeat’s actual balances in the budgeting process and loading completed budgets into Oracle

Financials Cloud for inclusion in variance reporting and analysis.



Budgeting and Forecasting with Oracle Financials Cloud

Introduction

Budgeting and forecasting are integral aspects of robust financial management.
Customers need to be able to prepare and update budgets and forecasts as efficiently as
possible, in many cases using a prior year’s or quarter’s actual financial results as an input
to the budgeting process. Customers also need to be able to measure financial

performance against budget or forecast on an as-needed basis.

Customers pursue a wide variety of budgeting methods, such as:
 Simple spreadsheets
o Dedicated budgeting applications such as Oracle Hyperion Planning and Budgeting
» Budgeting cloud services, such as Oracle Planning and Budgeting Cloud

Spreadsheets are probably the simplest approach. Dedicated applications may provide
sophisticated capabilities beyond what a spreadsheet can offer, such as budget versioning,
approval cycles, and the ability to distribute slices of a budget to different responsible

people.

Whatever approach you use, you need to be able to:

e Reference the actual financial results from your prior year in your budget

preparation for the following year.
e Update your budgets as needed and prevent updates at other times.

e Include relevant budget and forecast information in financial reports and inquiries
against actual results to measure your actual performance against your budget and

forecast.

The following sections describe recommended approaches for addressing the above

requirements.

Note: Throughout this document:

o General Ledger refers to the General Ledger capabilities within Oracle Financials
Cloud.

e Planning refers to Oracle Hyperion Planning (on-premise).

e Planning Cloud refers to the Oracle Planning and Budgeting Cloud.
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e FDM refers to Oracle Hyperion Financial Data Quality Management Enterprise
Edition. FDM is part of Planning Cloud and is an optional add-on to Planning

(on-premise) which provides robust capabilities for data transformation and

loading.
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Budgeting with Planning Cloud

If you use both the Oracle Financials and Planning Cloud services, you can create
Planning cubes directly from your General Ledger chart of accounts and automatically
load your actual balances from General Ledger to Planning for use in the budgeting

process.

If you want to write your budgets from Planning Cloud back to General Ledger for
variance reporting, you simply extract your budgets from Planning Cloud and then load

them to General Ledger.

Downloading Actuals from General Ledger to Planning Cloud

To enable this direct link, contact Oracle Cloud Operations.

For details on the capabilities for loading General Ledger charts of accounts and actual
balances to Planning Cloud, refer to the online tutorials and the Planning Cloud

documentation library.

Loading Budgets from Planning Cloud to General Ledger

The process for loading budgets from Planning Cloud to General Ledger is similar to the
process for Planning (on-premise) users. You need to save your budget data in a file and
then load it to General Ledger. You can follow the steps in the following section below
for Budgeting with Planning (On-Premise), focusing on either the spreadsheet loader for very

small volume budgets or the data file loader for larger volumes.


http://docs.oracle.com/cloud/latest/pbcs_common/pbcs_videos.htm
http://docs.oracle.com/cloud/latest/pbcs_common/docs.htm
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Budgeting with Planning (On-Premise)

The following explains how to easily load actuals from General Ledger to Planning for use
in the budgeting process, and then load your completed budgets from Planning back to
General Ledger.

For details on budgeting and forecasting with Planning (On-Premise), refer to the

Planning documentation library.

Downloading Actuals from General Ledger to Planning

The best way to extract your actual balances from General Ledger is by running a Trial
Balance report. You can schedule this report to run at a pre-determined interval or simply

request it on-demand.

To run this report, select Scheduled ProcesseSom the Navigator and select Trial
Balance Report

ORACLE' Fusion Applications

Home

Scheduled Processes

Overview 2]
v|Search Process Details
Name Process Options | Advanced ‘ Submit Cancel
Process ID Mame Trial Balance Report [ Print Dub:utlzl
Status :l Description Provides summarized actual account balances and activity by ] Notify me when this process ends
ledger, balandng segment, ...
Schedule As soon as possible Submission Motes
~|Search Results (2] Parameters
View (@ Flatlist () Hierarchy * Data Access Set [ Vision Operations (USA) v]
| * Vision O i ISA] i
Actions + View ~ | _Schedule Nen Process | Reay <05 Or Ledaer set Vison Operations s &
| 3 *Ledger Currency | USD - US Dollar v
Mame
Validate and Upload Budgets = Currency Type [Total v]
Publish Chart of Account Hierarchies * Accounting Period | Mar-14 |
Open Payables Accounting Period .
Open Payables Accounting Period Amount Type \ PTD Period to date balance type. v |
Open Payables Accounting Period Balancing Segment Filter Conditions Defined ﬁ

Open Payables Accounting Period = Summarize By [ Account v
AutoReverse Journals
[ Natural Account
. Natural Account and Additional Segment

Close



http://docs.oracle.com/cd/E40248_01/index.htm
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In this example, the user has elected to summarize by account, meaning the Trial Balance
preserves the most granular account balances and displays a row for each account

combination. You could instead select to summarize by:

e Natural Account: The report is summarized, with a row for each natural account and
all other chart of accounts segments summarized.

e Natural Account and Additional Segment: Select one additional segment. The report
then includes a row for each combination of natural account and the selected

segment, with all other segments summarized.

If you only budget at the natural account level (or natural account plus one other

segment), then you should select one of the above options.

If you select Account, the finished report displays each account combination in a single
column, for example 01.000.4100.0000.000.

If you want to schedule this report to run regularly, click Advancedand select the
Scheduletab.

ORACLE Fusion Applications

Home MNav

Scheduled Processes

Overview
I Search Process Details
Name Process Options | Basic Submit Cancel
Process ID Name Trial Balance Repart O printoutput| v
Stss [ "] Description Provides summarized actual account balances and activity by (] Notfy me when this process ends
ledger, balancing segment, ...
Schedule Using a schedule Submission Notes
v|Search Results (2] Parameters Schedule Qutput Notification
View @ FlatList () Hierarchy Run As soon as possible
&) Using a schedule
Actions v View Schedule New Process | Resu
Name Frequency | Monthly v
Validate and Upload Budgets
Publich Chart of Account Hierarchies Repeat (@) By day
Open Payables Accounting Period By date

Open Payables Accounting Period

Open Payables Accounting Period Week of the Month [] First Day of the Week [] Monday

Open Payables Accounting Period [ 5econd L -T‘T'ESday
AutoReverse Journals [ Third [0 Wednesday
——ee————— (] Fourth [ Thursday
| [ Last [0 Friday
[ Saturday
[ Sunday
=Start Date [03/11/2014 13.15 [y (UTC-+00:00) London - Greenwich Mean Time (GMT)
*End Date @9 {UTC+00:00) London - Greenwich Mean Time {GMT)

Customize Times
Close
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To generate the report as a .csv file, select the Output tab, and add a row to specify Excel

(mhtml) as the format.

ORACLE Fusion Applications

Scheduled Processes

Overview 2]
~|Search Process Details
Name Process Options | Basic Submit Cancel
Process ID Name Trial Balance Report O prntoutput| ¥
Status l:l Description Provides summarized actual account balances and activity by ("] Notify me when this process ends
ledger, balancing segment, ...
Schedule Using a schedule Submission Notes
~|Search Results (2] Parameters Schedule Output MNotification
View + e
View (@ FlatList () Hierarchy + X
Name |Layout |Format
Actions v View + ‘ Schedule New Process | Resd ][ cemeaL poaument [Trial Balance ¥ | [Excel (mhtm) ¥ |
Mame Er‘la_ﬁ

Validate and Upload Budgets PDFE

Publish Chart of Account Hierarchies RTF

Open Payables Accounting Period Excel iﬂ

Open Payables Accounting Period PawerPoint (%.ppt

Open Payables Accounting Period

Open Payables Accounting Period

AutoReverse Journals GLTRBAL Document1: Destinations o Add Destination +

Close

You can then load this file into Planning.

If your Planning application is at the same level of detail as your General Ledger chart of
accounts, then you can load the file as is. If your Planning application is more

summarized, then you need to transform your extracted actual balances to match your

Planning application.

The best way to do this is with Financial Data Quality Management (FDM).
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Fusion Edition nin | Help

Data Management *

Workflow | Setup ™.

Tasks Import Validate Export Check
Data Load E
« Data Load Workbench
« Data Load Rule
« Data Load Mapping e
« Logic Group
o Check Rule Group -
+ Check tty Graue View Fiarmat v  Shows  Download Template ~ | LoadJouna | §f) (= % | &2 | (1 Freeze ‘ﬂ' Detach | Vrap ‘ ‘
Metadata %) |source-£ntity Entity Source-Account | Account |Source-version | Version Amount | Source Amount|
o Metadata Rule - 01 7000 Adn BU Version_1 BU Version_1 10,187,582.45 10,187,582.45 ~
- ot Operations 5000 Income Tax BU Version_1 BU Version_t 45,321,654.96 45,321,654.46 |
writa Back — ot Operations 3200 Invested Capital __|BU Version_1 BU Version_{ -250,000.00 -280,000.00
« Write Back Workbench — Jor Operations 5000 Sales BU Version_1 BU Version_1 | 345,444,234.00 345,444,234,00
« Virite Back Rule - Jor Operations 6000 Cost of Goods Sold__|BU Version_1 BU Version_1 | 101,333,234.00 101,333,234.00
* \Write Back Mapping - 01 Operations 2000 Interest BU Version_1 BU Version_1 1,543,772.12 1,543,772.12|
- ot Operations 1560 Property Plant and EalBU Version_1 B Version_1 2,386,744.00 2,386,744.00
HR Data Load ~ oz Operations 1565 Property Plant and EqlBU Version_1 B Version_1 500,000.00 500,000.00
« bR Data Load Rule - oz Operations 1620 Accumulated DeprecialBU Version_1 B Version_1 | -21,681,951.99 -21,681,951.49
- ot Operations 1630 Accumulated Deprecia{BU Version_1 BU Version_t -3,210,278.85 -3,210,278.85
Other - 01 Operations 1640 Accumulated Deprecia|BU Version_1 BU Version_1 -3,978,390.55 -3,978,390.55
— ot Operations 1650 lated D BU Version_1 BU Version_1 | -17,595,031.46 -17,595,031.46

« Batch Execution
« Report Execution

— ot Operations 1660 lated D BU Version_1 BU Version_{ 697,921.96 -697,921.46

« Saipt Execution - ot Operations 2210 Accounts Payable |BU Version_1 BU Version_1 -562.50] -562.50
- ot Operations 110 cash BU Version_1 BU Version_1 47,474.15 47,474.15
Monitor - ot Operations 11 cash BU Version_1 B Version_1 6,234,944 6,234.44
« Process Detais - oo Operations 1210 Accounts Receivable [BU version_1 B Version_1 -18.18 -18.18
= Jou Operations 1212 Accounts Receivable [BU Version_1 B Version_1 11,7400 11,741.00
- ot Operations 1340 Prepaid Expenses |BU Version_1 BU Version_t 320,486.94 320,486.94)
~ ot Operations 1410 Inventory BU Version_1 BU Version_t 80,162,600.36 0,162,600.35
— ot Operations 1499 Inventory BU Version_1 BU Version_{ 2,489,956.34 2,489,956.34
— ot Operations 1510 Property Plant and EqlBU Version_1 BU Version_{ 8,500,000.00 8,500,000.00
— Jor Operations 1520 Property Plant and EqlBU Version_1 BU Version_1 31,800,259.07. 31,800,259.07|_|
- ot Operations 1530 Property Plant and EqlBU Version_1 BU Version_1 4,761,302.00 4,761,302,00
- ot Operations 1540 Property Plant and EqlBU Version_1 B Version_1 9,785,412,00 9,785,412,00
- oo Operations 1550 Property Plant and EqlBU Version_1 B Version_1 21,609,853.72, 21,609,859.72
= Jou Operations 2410 Accrued Expense PaygBU Version_1 B Version_1 -822,307.83 -822,307.83
- 01 Operations 2510 Income Tax Payable |BU Version_1 BU Version_1 6,012.68 ,012.68| ~

CoumnsHdden 20 |

Location PLANO1 Period Jan-14 Category Current Rule DLR-PLANOL-JAN-MAR-14 Source File Target PLANOL

FDM enables you to define mapping rules to easily transform data from a source
representation (General Ledger chart of accounts in this case) to a target (the more

summarized Planning application).

For more information on FDM, refer to the FDM section of the Oracle Documentation

Library.

Loading Budgets from Planning to General Ledger

After completing a budgeting process, you can review your completed budgets in

Planning before loading them to General Ledger.


http://docs.oracle.com/cd/E40248_01/nav/portal_6.htm
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ORACLE" Enterprise Performance Management System Workspace, Fusion Edition

Navigate File Edit Mew Favortes Tools Adminisfration Help

AEm vioue B oS/l BEZmosmRHYE e W
»| Forms Task List Status
»| Manage Task Lists Task - Adjust Budget-Budget Data
MLTask List i Scenario: Budget 537, Version: Working
v E Budget Review - v -

b O Review Actuals Data Jan [ Feb [ Mar [ Apr |
> 0 Adjust Budget A_60521:Meals 4,100 4,100 4,100 4,100
k= o Variance Analysis A_60522;Entertainment 2,000 2,000 2,000 2,000
A_60530:Hotel / Acc 6,300 6,300 5,300 6,300

7 A_6D500:Travel Expenses 36,900 36,901 36,902 36,903

A_63170:Printing 2,000 9,001 9,002 2,003

A_63521:Infrastructure Services 2,200 2,200 2,200 2,200

A_63530:Electricity / Water 900 900 500 900

A_63531:Cleaning 1,600 1,600 1,600 1,600

A_63541:Building Mai e and Repairs 1,450 1,450 1,450 1,450

A_63544:Facility - Contractor Services 1,750 1,750 1,750 1,750

A_63580:0ffice supplies 2,200 2,200 2,200 2,200

W A_63100:0ther Purchases and Supplies 19,100 19,101 19,102 19,103

A_64210:Computer Supplies 2,600 2,600 2,600 2,600

A_54220:Expense Software 500 500 500 500

A_64300:Legal Fees Assigned Cost 2,400 2,400 2,400 2,400

A_64510:Communications costs 3,000 3,000 3,000 3,000

A_64550:Postage 750 750 750 750

W A_64000:0ffice and Communication 9,250 9,250 9,250 9,250

In this example, budgeting is done at a high level, based primarily on Entity and Natural
Account. To load your budgets to Oracle Financials Cloud, you need to map this high-
level budget data to the chart of accounts you use to track your actuals. This is essentially
the reverse of any mapping you did to load your actual from General Ledger into

Planning.

e For any segments in your chart of accounts that are not represented in your budget

(for example, cost center), you need to specify a default value.

e For any segment values that represent parents in a chart of accounts hierarchy, you
need to specify a corresponding child value. This is necessary because in Oracle
Financials Cloud, parent values represent points of aggregation and are not directly

posted against.

You can define these transformation rules using FDM. Alternatively, if the
transformations are very simple (for example, if your budgeting application is very close to
your General Ledger chart of accounts), then this may not be necessary. In this case, you

can simply export your completed budgets to a file.

10
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You can then load the file to General Ledger using one of the following mechanisms:

e Spreadsheet loader: Use if your budget data is small in volume and easy to manipulate
in a spreadsheet. This may be especially useful if you are doing transformations

manually within a spreadsheet.

e Data file loader: Use if your data is large in volume and would be unwieldy in a
spreadsheet. This is also useful if you update budgets frequently and need to repeat

the load to General Ledger often. You can schedule this process to run as needed.

Before choosing either option, you define a budget scenario within General Ledger. You
can maintain multiple budget or forecast versions simultaneously using a separate scenario

for each. You can reference any scenario in a variance report.

To define a budget scenario:

e Navigate to the Setupand Maintenarce work area.

e Go to the task Manage Value Sets

e Secarch for value sets for the General Ledger module.

e Select the Accounting Scenariovalue set and click Manage Values

e Here you can see existing scenarios and enter new ones.

11
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ORACLE" Fusion Applications

Setup and Maintenance
~| Tasks

Implementations

+ Getting Started

= Configure Offerings

» Manage Implementation Projects
Setup Data Export and Tmport

» Manage Configuration Packages

» Manage Export and Import Processes
Implementation Objects

« Manage Offerings and Functional Areas

+ Manage Features

= Manage Business Processes

o Manage Task Lists and Tasks

» Manage Business Objects
Topology Objects

« Manage Domains

+ Manage Enterprise Applications

= Manage Modules

= Manage Composites
Topology Registration

» Review Topology

~| Search: Tasks

Search

Manage Value Set j
Advanced

La

Manage Values 2]

Walue Set Code  Accounting Scenario
Description  Scenario for variance analysis, budgeting, forecasting, and allocation processing.

~|Search

Value

Description

Search Results

Actions ~  View ~ Format - Vs Freeze ol Wrap
J‘u‘a\ua |Descripﬁon
W Forecast Q1 Forecast for Quarter 1

Forecast Q2
Forecast 03
Forecast Q4
Original Budget
Revised Budget

To use the spreadsheet loader:

12

Navigate to the General Accounting Dashboard

Forecast for Quarter 2
Forecast for Quarter 3
Forecast for Quarter 4

From the Task pane on the left, select Create Budgetin Spreadsheet This creates

a blank spreadsheet with columns for your chart of accounts segments and your

budget amounts.
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I/n: o 9- ™ s
a

Home  Insert  Page Layout

BRS B & D

Login Logout Edit Submit Clear | About
Options All Data
Connedion Worksheet| | Clear || About

Formulas Data Review View

Create Budgets

Bl Publisher

CreateBudgets (5)xlsx - Microsoft Excel

| D8 -@ fe | Budget

B c D
_‘ ORACLE' create Budgets

2

4

5 | =Required

6 Data Access Set InFusion USA LS
7

8

9

*Run Name Budqet Load 11Marl4

*Budget Name|Budget [~
‘Worksheet Status| -
Forecast

10 Budget Lines

Total 0.00

11 |Changed Row Status *Ledger

*LoB[..] = L...

e Enter a Run Name so you can distinguish this budget load from any other loads.

e Enter the Budget Name of the budget you are loading. This is the scenatio you

created in an earlier step.

e Copy and paste the budget data from your Planning file into this spreadsheet. You

can specify any additional segment values (or change any values as needed) simply by

typing in the appropriate columns.

13



Budgeting and Forecasting with Oracle Financials Cloud

@ a = CreateBudgets (5)dsx - Microsoft Excel
£
Home Insert  Pageloyout  Formuias  Data  Review  View | Crestebudgets | I Publisher
BES B & @
login Logout Edit | Submt | Clear | About
Options AllDsta
Connection Worksheet  Clear | About
I Ha2 ~( £
B c D E F G H J K L M N
2 ORACLE' Create Budgets
.
5 *Requred
6 Data Access Set InFusion USA LS
7 *Run Name Budget Load 11Mar14 Total 120,800.00
8 *Budget Name Budget
9 tatus
10| Budget Lines
11 [Changed Row Status *Ledger =Accounti |*Companyl[..] *LoB[..] [*Account[..] _|*Cost Center[..] |*Product[..] 1[*Currency [*Budget Amount
12 |a InFusion USA PL 03-14 101 10 ‘Sllﬂﬂ 1120 0000 000 UsD 13,000.00
13 (A InFusion USA PL 03-14 101 10 51200 1120 0000 000 UsSD 6,700.00
14| & InFusion USAPL_[03-14 101 10 51250 1120 0000 000 USD 18,500.00
15 (A& InFusion USA PL 03-14 101 10 51400 1120 0000 000 UsD 21,100.00
16| & InFusion USAPL_[03-14 101 10 51410 1120 0000 000 UsD 14,400.00
17 |a InFusion USA PL 03-14 101 10 51420 1120 0000 000 UsD 13,550.00
18 |A InFusion USA PL 03-14 101 10 51430 1120 0000 000 UsSD 8,825.00
19| & InFusion USAPL_[03-14 101 10 51500 1120 0000 000 USD 10,000.00
20 A InFusion USA PL 03-14 101 10 51600 1120 0000 000 UsD 10,450.00
21 (& InFusion USAPL[03-14 101 10 52150 1120 0000 000 usD 4.275.00
2
23
21
25
2
27
28
29
30
31
2
3
U
[ ]

When you are ready, click Submit at the top of the worksheet.

To use the data file loader:

14

Make sure your exported file from Planning is in the format expected by the data file
loader. For your reference, the exact file format is available on the Oracle Enterprise
Repository. Search on Type of File Based Data Import for Version11.1.8.0.0 and
Select the Name Import General Ledger Budget Balances. The template is under the
Details tab.

Select File Import and Export from the TOOIS menu in the Navigator.

Click the New button in the toolbar.


https://fusionappsoer.oracle.com/oer/index.jsp
https://fusionappsoer.oracle.com/oer/index.jsp
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Upload File
*Fie budget11Mar 14,csv

h fer fexport
finjcashManagement/mpart
ve

e Click Choose Fileto locate the file.

e Select fin/budget/Balance/Import for Account.

e Click Save and Close

o Select Scheduled Proesses from the TOOIS menu in the Navigator.
e Run the process Load Interface File for Import

e Select Validate and UploadBudgets for the Import Process

e Select your file for the Data File.

15
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Process Details

Process Options | Advanced | | Submit | Cancel

Name Load Interface File for Impart [Jprintoutput[ v ]
Description Transfers setup or transaction data files from 2 user-spedified [ Notify me when this process ends
location to the interfa...
Schedule At soan s possible SubmissonNotes [
Import Pracess |Validate and Upload Budgets =l

Lo DESMEISEGY  fnspudeBsanesimoots  budetiteriiey
More...

After this completes, run the process Validate and Upload Budgets Specify the Run
Name you included in your budget file.

If you frequently update budgets in Planning and wish to schedule a regular process to
load updated budgets to General Ledger, you can schedule these jobs to run automatically
at a set interval. Be sure to always name your budget file using the same filename.

16
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Budgeting with Other Budgeting Applications

The following explains how to easily load actuals from General Ledger to a budgeting
application other than Planning for use in the budgeting process, and then load your
completed budgets back to General Ledger. The process is similar to the process

followed for Planning, though some additional manual work may be needed.

Downloading Actuals from General Ledger to Budgeting Applications

The best way to extract your actual balances from General Ledger is by running a Trial
Balance report. You can follow the steps in the previous section Budgeting with Planning
(On-Premisg) to run this report. You then load the completed file into your budgeting
application.

If you need to transform the completed file, for example because your budgeting
application is more summarized than your General Ledger actuals, you can either do the
transformation manually (for example in a spreadsheet) or use a data transformation tool.
If you don’t have access to data transformation tools, you may want to consider
modifying the Trial Balance template. This allows you to modify the output of the report

without customizations.

For example, by default, the Trial Balance displays your entire account combination, e.g.
01.000.4100.0000.000. Suppose your budgeting application does not include that last

segment. You could modify the Trial Balance template to suppress that final segment.
To do so:

e Select Reports and AnalyticSrom the TOOIS menu in the Navigator.
e Expand Shared Folders >Financials > General Ledger

17
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ORACLE’

Reports and Analytics
Contents
create |+ | @A

» My Folders
[ shared Folders
> EAcustom

& [ Enterprise Contracts
[Financials
» CDAnalytic Library
» [Acash Management
> [ collections
» [Expenses
» [DFixed Assets

» ED Account Analysis
» [33ournals

More.

ORACLE

Reports and Analytics
Contents

[Fcreate |+ | @
» [ Collections
> [JExpenses
b [DFixed Assets
» @ Fusion Accounting Hub
3 General Ledger
& EAAccount Analysis
> [@3ournals
> Edsetup
[ Trial Balances
» [JData Models
» CDPrompts
& EZdRreport Components
» [ Trial Balance Report
Trial Balance Report

= Type Report

Created By System Account
LastRunDate 3/3/14 12:34 AM

/ Edit More...

[ History

Select Edit under Trial Balance Report

i [ Customer Data Management

Search

Search | Al

Mo search conducted.

Search
search  All

Mo search conducted.

Under General Ledger > Trial Balancesclick Trial Balance Reportand select
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Business Intelligence

> [backup_p1s001209
» [Dbackup_pi8134515
> [Dcustom
» [ZJcustomer Data Management
> [JEnterprise Contracts
(23 Financials
» [subject Area Contents
> [@Dashboards
> [ analytic Library
» [ cash Management
» [(Dcolections
> [JExpenses
> CFixed Assets
» [IFusion Accaunting Hub
[3 General Ledger
» [ Account Analysis
> D 3ournals
b3 Setup 4
> [iirial Balances
» [ intercompany Accounting
> [33a_cnao
> Cdpayables
> [JPayments
> [DReceivables
» [ Transaction Tax
> [IFunctional Setup

% P hHoman Canital Manansment

Tasks
[E] Trial Balances
(23 Expand [E] archive
[)Rss [3] Unarchive
¢ Delete B Upload
Copy iz Properties
= Rename L8 Permissions
@ Create Shorteut

Expand | More =

Prompts  LastModified 12/20/13 10:33 AM  Owner
Expand | More ~

Report Components  Last Modified 12/20/13 10:33 AM

Expand | More v

Qwner

Trial Balance Report  Last Modified 12/20/13 10:35 AM | Owner
Trial Balance Report

Expand | Open | Edit| More =

userview ~ [~ & Co ()@ B~ b o - )~ 3 [E] [ | Locaton shared Folders Finandials/General Ledger/Trial Balances v
Folders B2 Tee Al ~| sart Name A-Z v| [ show More Details

> Ey Folders Data Models | LastModified 12/20/13 10:39 AM | Owner System Account
(53 Shared Folders

Trial Balance - Average Report  Last Modified 12/20/13 10:37 AM  Owner System Account

Trial Balance - Average Report
Edit More v

Trial Balance Report  Last Modified 12/20/13 10:37 AM | Ouwner System Account

Trizl Balance Report
Edit More v

e That downloads the Trial Balance template which you can open in your word

processot.
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ceReport (1) [Compatibility Mode] - Microsoft Word Table Tools
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THormal  THoSpaci.. Heading3  Heading6 Title Subtitle  Subtle Em..  Emphasis

Intense E...

Pl Paragraph Pl Styles
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Trial Balance Report

XDODEFTIME'?-
<7DATA_A SET_NAME?= =7initial- 20f3
If Data Found
If Summarize by AccountGroup?t
Ledger LedgerMame
PageBreak Segment PagebreakValue Pagebreak Description
ACTNatural Description Account Beginning Debits Credits Ending Balance
Account Balance {Entered {Entered tered
Segment (Entered or Ledger Curr) Ledger Curr) | Ledger Currency)
Ledger Currency)
Group2SorByMat | Matural AccountDescription Account Beginning Balance Debits Credits Ending
ural Account BalanceEndGroup
Value 2
Total for PageBreak gt Value Pagy Description TotalBegning Total Debils Tolal Credils TolalEnding
Balance Balance
PageBreakEnd Group1End If
IfSummarize by Natural AccountGroup?
Ledger LedgerMame
PageBreak Segment  PagebreakValue Pagebreak Description
ACTNaturalAccount | Description Beginning Balance Debits Credits Ending Balance
Segment {Entered or Ledger {Entered or Ledger {Entered or Ledger {Entered or Ledger
Curr) Curr) Curr) Curr)
Group2SortByNatural | Natural Account Description Beginning Balance Debits Credits Ending
AccountValue BalanceEndGroup2
Total for PageBreak Value Pag Beginning Balance Total Debits Total Credits Ending Text
Description
PageBreakEnd Group1End If
If Summarize by MA and Additional SegmentGroup1
Ledger LedgerName
PageBreak Segment Pagebreak Value Pagebreak Description
Group2
Additional Segment Additional Segment Value Additional Segment Value Desc
ACTNaturalAccount | Description Beginning Balance Debits Credits Ending Balance
Segment (Entered or Ledger | (Entered or Ledger (Entered or Ledger (Entered or Ledger Curr)
Curr) Curr) Curr)
| Group3SorByMatural | Natural AccountDescription Beginning Balance Debits Credits | Ending BalanceEndGroup3 |
PNy A

This is the template used to control the output of the Trial Balance report.

There are three separate tables in this report, one for each of the Summarize by
options when you run it. In other words, depending on which level you select to
summarize by (Account, Natural Account, or Natural Account and Additional

Segment), the report uses the corresponding table.

In this example, run for the overall account combination but suppress the last
segment. Use the top table.

Right-click Account and select Bl Publisher > Properties
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nceRepart (1) [Compatibility Mode] - Microsoft Word Table Tools
leferences Mailings Review View BI Publisher Design Layout
-lo - A AT||ES] |2

x, X Aa-||¥- A-[|

21|[9] | AaBbCcl | ABbCI AaBbCe AaBbcedc AaBh( AaBbCcl Ac3bCcD AaBbCeD AaBhCeD |

T Normal T No Spaci.. Heading 3 Heading 6 Title Subtitle Subtle Em... Emphasis Intense E...
‘ont F] Paragraph (F] Styles
R -] CLE 2 %'4"—‘#‘ # \ S DEERE RN R
i ReportDate =?format-date:REPT_EX
Trial Balance Report c | DATE
EFDATE
IDEFTIME'?=
=?DATA_ACCE ET_NAME?= number:0?> 3
ge
If Data Found
If Summarize by AccountGroup!
Ledger Ledgerhame
PageBreak Segment Pagebreak Value Pagebreak Description
g
ACTNatural Description Accol Arial e - A A TR Debits Credits Ending Balance
Account (Enteredor {Entered or {Entered or
Segment B Ledger Curr) LedgerCurr) [ LedgerCurrency)
Group2SorByNat | Natural AccountDescription Nahits redits Ending
ural Account BI Publisher » Properties... BalanceEndGroup
Value 9 2
Cut Create Group...
Total for PageBreak Segment Pagebreak Value Page . redits TotalEnding
Copy Create Conditional Region... Balance
Page BreakEnd GrouptEnd If Paste B
If Summarize by Matural AccountGroup1 .
Ledger LedgerName Properties
PageBreak Segment PagebreakValue Pz Eont..
ACTNaturalAccount | Description Paragraph... Debits Credits Ending Balance
Segment Bullets , ledor Ledger {Entered or Ledger {Entered or Ledger
~ Curr) Curr) Curr)
Group2SorByMatural | Natural Account Description — Numbering 4 Debits Credits Ending
AccountValue iy BalanceEndGroup2
Hyperlink...
Total for PageBreak [l Value Page Total Debits Total Credits Ending Text
Description | |
Page BreakEnd GrouplEnd f
If Summarize by NA and Additional SegmentGroup1
Ledger LedgerMame
PageBreak Segment PagebreakValue Pagebreak Description
Group2
Additional Segment Additional SegmentValue Additional SegmentValue Desc
ACTNatural Account | Description Beginning Balance Debits Credits Ending Balance
Segment (Enteredor Ledger | (Entered or Ledger (Enteredor Ledger | (Enteredor Ledger Curr)
Curr) Curr) Curr)
Group3SorByMatural | Natural Account Description Beginning Balance Debits Credits | Ending BalanceEndGroup3
1l

This displays the tag (<?PACCT?>) used to slot the appropriately tagged data into that
specific location in the report template. You can use the BI Publisher substring

capability to only display the first 17 characters of account combinations such as

01.000.4100.0000.000.

press OK.

Replace <?PACCT?> with <rxdofx:substr(ACCT,1,17)?> and

e When finished, save your template as an .rtf file.

e Return to your browser and click PropertieSunder the Trial Balance report. From

here, you can upload your file as a new template.
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Business Intelligence

Trial Balance Report Home | Catalog | Favd

Layout Name  TrialBalanceReport.rtf

B Templates
Click the Upload ican to uplead  template file, Only ane template fle can be uploaded for each locale.

ER

T Upload P&
xsh

Bl Translations
Click Extract Translation to ganerate an XLIFF file type from the selectd Base Template fle.

Base Template | English ¥ | Exiract Translation

ER3

Locale
Korean
Chinese (China)

Then, when you run the Trial Balance report, simply specify your new template as the
Output option.

Note this suppresses the final segment of your account combinations, which may result in
multiple rows for a resulting combination. When you load this file into your budgeting

application, sum these rows together.

For more information, refer to BI Publisher on http://www.oracle.com.

Loading Budgets from Budgeting Applications to General Ledger

The process for loading budgets from a dedicated budgeting application to General

Ledger is similar to the process for spreadsheet users. You need to save your budget data
in a file and then load it to General Ledger. You can follow the steps in the above section
Budgeting with Planning (On-Premise), focusing on either the spreadsheet loader for very small

volume budgets or the data file loader for larger volumes.
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Budgeting in Spreadsheets

If you do your budgeting within a spreadsheet, you can easily load your actuals from
General Ledger to your spreadsheet, do your budgeting, and then load your budgets back
to General Ledger.

Downloading Actuals from General Ledger to a Spreadsheet

The easiest way to download actuals from General Ledger to a spreadsheet is through
Smart View. Smart View is an excel add-in for reporting and analysis. If you don’t

already use Smart View, you can download the add-in from Oracle Technology Network.

With Smart View, you select exactly which account combinations you need for which time
periods and press Refresh Smart View retrieves your actuals directly into the

spreadsheet. You can then reference these actual in your budgeting process.

Note: It is also possible to use Smart View to enter your budgets. However, this is not
recommended because, while Smart View loads your budgets to the General Ledger
balances cube for budget-actual comparisons, it does not backup your budgets. This
means that, if in the future you need to rebuild your balances cube, your budgets are lost.

You would have to back them up, outside the General Ledger, and then reload them.

If you have a large chart of accounts, you may find it more efficient to run a Trial Balance
report rather than leveraging Smart View. You can submit a Trial Balance once and it
generates a report of your entire set of balances. When you run it, you can specify Excel
as the output option, so that when you open the completed report, it opens directly in
Excel. This is documented above in the section Budgeting with Planning (On-Premise).

Loading Budgets from a Spreadsheet to General Ledger
The easiest way to load your budgets from a spreadsheet back to General Ledger is

through the General Ledger budget spreadsheet. This is documented above in the section
Budgeting with Planning (On-Premisg).
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